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Wednesday 15th July 2020 

 
   Ladybirds (Group 2) – Returning to school in September 
 
Dear Parent/Carer, 

 
As you may know, Sheffield City Council has now instructed us to open for all pupils in September. We have 
followed all guidance available to us to develop a plan and a carefully considered risk assessment that I 
believe will enable us to open fully in a safe way. However, the school day will be slightly different and we 
need everyone to work with new procedures around drop off and pick up times. 
 
As explained in our recent letter about arrangements for Reception children for the first two weeks of the 
autumn term, your child’s first morning in school will be on Friday 4th September. The children will need 
to be dropped off at 9:00am and collected by the classroom sign on the Mona playground (located on 
Mona Avenue); the playground is next to the main school office. There will members of staff waiting to meet 
and greet you. 
 
Arrangements from Monday 14th September: 

Morning drop off for Ladybirds 
Time – 9:00am 

Please access the school via Gate 4 (located on Mona Avenue) or Gate 5 (located on Warwick Street). 
Your child will need to line up by the classroom sign on the Mona playground; we are asking 
parents/carers of Reception pupils to not enter the school building. 

Afternoon pick up for Ladybirds 
Time – 3:30pm 

During pick up, please wait and remain socially distanced on the Mona playground for your child to come 
out. Once you have collected your child, please leave the school grounds as quickly as possible. 
 
Please send your child to school with: 

 a named water bottle; 

 sensible outdoor footwear; 

 a waterproof coat. 
 
Your child does not require: 

 PE kits – please send your child to school in clothing suitable for PE lessons on those days. 

 Book bags; 

 Toys or other items from home, including mobile telephones. 
 
Social distancing 

 Each class will be a ‘bubble’ and will stay together as a group in class, at break and lunchtimes, 
have the same adults with them and use their own equipment. 

 Only one adult will be able to drop off and pick up at the start and end of the school day – please 
drop and go. 

 Parents/carers will not be allowed into the school building and will not be able to speak with teachers 
or staff face to face. Please contact staff by email above or by telephone messages via the school office. 

 School start and finish times will be staggered for each class to avoid adults gathering in groups and 
waiting together. 

 Equipment will be specific to each class and will not be shared. No school reading books or work will be 
brought home. 



 Children will eat lunch within their classrooms – school packed lunches (including hot options) will be 
available to order or you can send your child with a packed lunch from home. 

 Playground areas will be allocated to each class ‘bubble’ to minimise contact between classes. 
 
Cleaning 

 Classrooms, equipment and frequently touched surfaces will be regularly cleaned throughout the 
day. 

 Children and adults will wash their hands frequently and alcohol based hand sanitiser is available 
throughout the school – please let us know if you do not want your child to use alcohol based hand 
sanitiser. 

 Tissues are available throughout the school and covered bins are accessible for disposal. 

 Soft furnishings, dressing up clothes and soft toys have been temporarily removed. 
 
Protecting staff and children 

 Thermometers are available in school to check temperatures. 

 If your child appears unwell, they will be isolated and sent home immediately if they appear to have 
symptoms of coronavirus and will need to self-isolate for 7 days. Other members of their household should 
self-isolate for 14 days. 

 Anyone in your household is eligible for testing if they have coronavirus symptoms. 

 Breakfast club will operate but children will be distanced to minimise contact. 

 Westways After School Club (WASC) are planning to operate in the autumn term – please contact 
WASC directly for more information. 

 For the safety of office staff, we ask that you only communicate with the office by email or phone, 
even if you are on the premises. 

 When the weather permits, as much teaching and learning as possible will be outdoors so please send 
your child to school with suitable clothing (e.g. a waterproof coat) and sunscreen. 

 Children will not change for PE and will not need a PE kit. Please send your child to school in a suitable 
PE kit on the days when this lesson is taught. 

 Although face masks and gloves are not required for education settings, they are available for staff if they 
wish to use them. 

 Some internal doors will be kept open during the day to avoid the need to touch handles or push them 
open. 

 
You should not send your child if they are: 
 Unwell for any reason or have a high temperature; 
 Living with a member of their household who has symptoms of coronavirus; 
 Extremely clinically vulnerable children should follow medical advice before attending school. 
 
Will my child be socially distanced 100% of the time? 
The government has been clear that schools should focus on maintaining a ‘bubble’ approach to class 
organisation. Primary children cannot be expected to remain constantly socially distanced from each other 
or their teachers. However, we are implementing procedures to help, including the removal of some 
equipment and frequent washing of equipment, toys and surfaces. Please be assured that if a child needs 
medical attention or comfort they will be treated in the normal way. 
 
Attendance in the autumn term will be mandatory for all pupils. Non-attendance will be followed up and 
subject to sanction from the local authority. 
 
Please avoid public transport if you can; walk or cycle to school with your children where possible. To help 
facilitate social distancing, there will be a hot or cold school packed lunch option available to order or 
you can send your child with a packed lunch from home. 
 
We appreciate your support during this difficult time and are looking forward to welcoming all our new 
Reception children to Westways in September. Please also find attached to this letter our September opening 
guide for your information. 
 
Best wishes, 

 
Executive Head teacher 


